EXAM PREPARATION AND FOLLOW UP

MANAGING YOUR TIME:

1. Prepare a semester schedule with all tests and due dates.

2. Prepare a weekly calendar with specific times for study.

3. Avoid scheduling study/work when you will not do it.

4. Follow the schedule; resist the urge to skip.

5. Do the most difficult activities when you are most alert.

6. Schedule short (15 minute) study breaks.

7. Alternate types of work: readings, problems, review.

8. Spread out study; perform work as a series of small tasks.

9. Perform a weekly review of notes, text, problems, labs.

10. Avoid the fear-procrastination-guilt-more fear cycle. Take on a "do it now" attitude; fear vanishes; work gets done.

11. Seek help as you need it; such help can save valuable time and help you avoid damaging, negative attitudes.

12. Get plenty of sleep (8 - 10 hours typically required!); be alert in class.

TAKING LECTURE NOTES:

Before:


1. Check course outline for chapter in text.

2.  Read and outline chapter before presented in class.

3. Attempt to answer all questions in the back of each chapter.

4. Review previous text and lecture notes.

During:

1. Copy what is on the board.

2. Be alert for clues to important items (repeats)

3. Avoid being late or packing up early; the lecturer may give an important introduction or summary.

4. Keep legible notes using an outline form.

5. Be brief. Don't copy lecturer's words verbatim.

After:

1. If questions from readings have not been answered, speak with instructor.

2. Check lecture notes against text. If some material was not covered in lecture, ask why.

3. Review notes as soon as possible. Do they make sense?

4. Ask questions if you don't understand your notes or your notes are vague.

5. Clarify notes by writing summaries.

6. Perform all assigned exercises.

7. Seek help from instructor during office hours if you are having difficulties solving exercises.

8. Assemble all handouts and worksheets in a notebook or folder.

MANAGING TEXTUAL MATERIALS - THE SQ4R METHOD:

1. Survey the current chapter for organization and topics.

2. Question what you are about to read; develop a clear focus.

3. Read the text to answer your questions.

4. Recite what you've just read. Do it paragraph by paragraph.

5. "Rite" the answers to your questions.

6. Review the text on a timely basis -- at least once a week.

PREPARING FOR AND TAKING EXAMS:

1. Prepare early and avoid "cramming". Review all homework.

2. Study at least one hour a day in a quiet setting - work all problems and write out answers to chapter questions.

3. Work with a serious study group; quiz each other regularly.

4. Organize all notes into topic or concept; compare with your text. Determine what the instructor considers important.

5. Review entire text and all notes. Strive to achieve a good understanding; avoid memorization for its own sake.

6. Place more emphasis on class notes than text. The text is the background; the lecture is the focus.

7. When taking tests, consider the following: a) budget your time, and b) leave the most difficult questions for last. 

8. When working with multiple-choice questions, a) predict the answer before looking at responses, b) cross out all clearly wrong answers, c) if two or more responses are similar, see what makes them different; and d) answer all questions even if you must guess.

EXAM FOLLOW UP:

1. After each exam, the instructor will go over the test with the class. Pay particular attention, making note of how and where you made your mistakes. 

2. If the student feels that his or her answer is tolerably correct, he or she may appeal the question in writing. All appeals must be presented to the instructor within one 
  week of the original test date.

3. Appeals should contain the following enumerated items: student name, question number, and responses to the following questions:

a. Instructor’s response and your response.

b. Explain why you think your response is better than or at least as good as your instructor's response. 

4. Each student is responsible for his or her own appeals; summary correction to test scores will not be made.

5. Appeals not adhering to the required format will not be accepted. The instructor's decisions in these matters are final.

ADDITIONAL CONSIDERATIONS:

It's a well-know fact that many students take on after-school jobs at the expense of school work. Is this you? Remember, you are a student first; you will have the rest of your life to work at making money.

It's a lot better to work hard at getting good grades than to make and save money as far as going to college is concerned. Getting a scholarship on the basis of good grades can be so much more lucrative.

Outstanding physics scholars are eligible to receive the Thomas M. Barger Award for excellence in Physics. Check it out; strive to succeed!

